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NYC Seminar: Funding Request Form Fall 2018
	Faculty Information:

	Name:
	

	NYC Seminar Section:
	

	Event Information

	Event Date
	_________/_________/_________

	Event Location:
	

	Narrative Description of Purpose:

	Please attach supporting documentation describing the event or activity you are requesting funding for Appropriate documentation can include a narrative, flyer, web page etc…

	Budget:
	

	Please provide a proposed
Budget 
(in detail)
Note: 

In the event that a check request or purchase order is being requested, please provide vendor contact and address information
	Type of Funding Being Requested:

 [  ] Check  Request     [  ]Expense Reimbursement      

Item

Description/Detail
Cost

Tickets

$
Travel:

$

Supplies/Materials
$

Honorarium/Other:

$
Total Funding Requested:
$



	Account to Be Charged
	11-__________-25000
(To Be Completed by VPAA Office)


	

	Requestor Signature: 
	_____________________________________
	Date:  ____/____/____

	NYC Coord. Signature:
	Coordinator Signature required before being submitted to AA
	Date:  ____/____/____



Reviews/Approvals 
	Date Received:
	__________/_________/__________

	Assistant Vice President for Academic Administration:
	_________________________    Date:  _________/_________/_________

	Amount Awarded:
	$_________________________


August 2017
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