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Code of Conduct



Community Standards

Violations of Community Standards are considered violations of the Student Code of Conduct.

ALCOHOL

e Individuals under 21 years of age may not possess, consume or purchase alcoholic beverages.
¢ Individuals over 21 years of age may not furnish alcoholic beverages to those under 21 years of age.
e  The College prohibits the unlawful possession, use, manufacture, or distribution of alcohol while on College property, in
residence halls, or while participating in College-sponsored activities or conducting College business off-premises.
e Alcoholic beverages are prohibited at all student events sponsored by students or by the Division of Student Affairs.
The College provides educational and counseling programs, as well as referral sources, in order to assist members of the community
in dealing with alcohol problems and any related inappropriate or unsafe behavior.

COMPUTER USE

Technology plays an important role in the education of students. The College has developed recommended uses and policies
related to use of College property, which includes using the College’s internet, email system, connecting to the web through a
college internet port, or any type of remote access activities sponsored by or through MMC. All users should be respectful of the
protection provided by copyright and refrain from transferring copyrighted or licensed software to others and making illegal copies.

Use of the College’s computer resources should be primarily for learning and research purposes. Users are responsible for ensuring
that the computer resources are used in an effective and lawful manner and in support of the College mission. Use of the College’s
computer resources is a privilege, not a right. The College’s computer resources should not be used for personal gain, personal
business, or profit-making activities. Users must not disrupt College operations, the College computer network, or the network of
other users.

Material that is fraudulent, harassing, obscene, intimidating, defamatory, or otherwise unlawful or inappropriate is prohibited, and
must not be sent by email or other forms of electronic communication (such as bulletin board systems, newsgroups, chat groups),
displayed on, stored in, transmitted or processed by the College’s computer resources. Users encountering or receiving this kind of
material should immediately report the incident to their supervisors, or in the case of students to a faculty member or the Office of
Student Affairs.

College campuses like MMC take pride in providing an environment for free speech. The College expects at a minimum that users
will respect the privacy of other users and employ appropriate standards of civility when using electronic systems to communicate
with other individuals. The College is also responsible for protecting the rights of others in the community by maintaining an
atmosphere in which insulting, obscene, or harassing speech is prohibited. All responsibility for statements made in public
computer-mediated communication rests with the individual posting the statements. Statements do not represent the opinions of
the supervisor or employer of that person or anyone involved with the networks that comprise the MMC network. MMC provides
to its faculty, staff, and students the capacity to engage in various kinds of communication that are mediated by computers. This
includes the use of bulletin boards, computer lists, email, and the computer servers that provide the basis for such communication.
MMC does not undertake any responsibility to review the contents of messages sent and received but, if an abuse or a violation of
law or College policy is identified, MMC may take steps to intercept or remove the message, may remove access by the user, and

may charge the student to be in violation of College policy.

For the protection of all constituents of MMC, students are not permitted to participate in the following activities as they apply to
downloads and messages and communications sent on the MMC network:

e  Using foul or obscene language, posting obnoxious or inappropriate announcements, or making defamatory statements.
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e Sending “chain letter,” “spam” or “broadcast” messages to lists or individuals, and other types of use which would cause
network congestion or otherwise interfere with the work of others.

e Performing repeated, unsolicited and unwanted communication of an intrusive nature. For example, continuing to send
email messages to an individual after being asked to stop.

®  Cyber harassment including but not limited to the following misuses of technology: embarrassing, harassing, intimidating,
threatening, terrorizing and/or targeting another member of the College community by way of any technological tool, such
as sending or posting inappropriate or derogatory email messages, instant messages, text messages, digital pictures or

images, or website postings.

DEMONSTRATIONS

To protect the rights of the community and the rights of individuals from any infringement, the College prohibits disruptive or non-
peaceful actions or participation in a disruptive or non-peaceful demonstration on the grounds of the College. Non-peaceful actions
are those actions that endanger or injure, or threaten to endanger or injure any person or property. Disruptive actions are those in
which there is a deliberate disruption of regular activities of the College or the community, including those that restrict free
movement on campus.

If people in a given area are told by a member of the College staff that their collective actions are judged as being non-peaceful or
disruptive at that time, individuals remaining or subsequently joining those in the area may be charged with a violation of this

policy.

Individuals alleged to be acting in a non-peaceful or disruptive manner, whether they are acting individually or within a group, may
be charged with a violation of this policy on the basis of the individual’s behavior or of the collective behavior.

In an emergency situation, the President or a representative of the President is empowered by the Board of Trustees to take
appropriate action including suspension from the College. Any such action taken would be temporary, pending disposition of the
matter by the regular disciplinary processes.

GUESTS

All guests to the College must register at the security desk, indicate their destination, and receive a visitor pass. All guests will be
announced. If a faculty, staff, or student is hosting a visitor for the day, they are accountable for the behavior of their guest. Persons
who are disruptive, abusive, destructive, or potentially dangerous will be asked to leave the College immediately. Failure to leave
upon request will result in appropriate legal and disciplinary action.

IDENTIFICATION REQUIREMENT

All MMC students are required to create their Mobile OneCard by creating an account on OneWeb and then downloading the
“TouchNet OneCard” app on their smartphone. If you do not own a smartphone, you can obtain your MMC ID Card from Campus
Safety.

Your ID is required for entrance to campus events and facilities, and must be produced as a means of identification when requested
by a College security officer or administrator. Dining Services utilizes a Dining Dollars declining balance system that is connected to
your ID. IDs are valid only for registered students and are non-transferrable. Using another student’s ID or ID number is
prohibited. Students are permitted to maintain only one current ID. Duplicating or tampering with information on the ID is not
permitted.

ILLEGAL DRUGS


https://secure.touchnet.net/C21015_oneweb/
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Marymount Manhattan College is committed to the education of its students about the dangers of drug abuse. We believe that the

best way to achieve and maintain this objective is through preventive education about the dangers of drug abuse, compassionate
attention to the needs of those who may require help with drug-related problems, and strict adherence and enforcement of the
College alcohol and illegal drug policy. To that end, the College provides on-campus support programs, as well as information about
related services that are available in the local community. For any members of the College community who may develop a drug-
related problem, suspect they are at risk, or seek information about illegal or controlled drugs, information is available in the
Counseling and Wellness Center and Dow Zanghi Student Health Center. Free and confidential services related to the prevention
and treatment of alcohol and drug-related problems is available to students through the Counseling and Wellness Center.

In addition to policies and practices that emphasize concern for the welfare of individuals, the College also recognizes the
importance of maintaining the community as a whole. The College therefore adheres to the following guidelines concerning the
unlawful possession, use, and distribution of illegal drugs (other than alcohol):

e The unlawful possession, use, or distribution of drugs, illegal or unauthorized prescription drugs, or drug paraphernalia
will not be tolerated on College premises.

e The unlawful possession, use, or distribution of drugs, illegal or unauthorized prescription drugs, or drug paraphernalia on
College premises by any student may result in suspension or expulsion.

e  Prescription and over-the-counter drugs are not prohibited when taken in standard dosage and/or according to a
physician’s prescription.

Using the Code of Conduct, the College may take disciplinary action, up to and including expulsion, against any student found to be
unlawfully using, possessing, or distributing drugs on the premises.

Students should be aware that, in addition to College sanctions, they may be subject to federal and state laws that specify fines or
imprisonment for conviction of drug-related offenses. Where appropriate or necessary, the College will fully cooperate with law
enforcement agencies.

POSTING

Out of consideration for the right of free expression, for the rights of viewers, and of civility, tolerance and respect, the following
guidelines are to be followed when posting flyers and notices:

e  All postings must be approved, stamped and dated by the Office of Student Affairs, Carson 807.

e Postings may not exceed 11” x 17.”

e Postings are allowed only on designated bulletin boards. Student posting is not permitted on departmental bulletin boards,
doors, glass, walls or other finished surfaces.

e Postings must be put up using push pins or tacks; no staples, tape, or duct tape. Tacks are available on each board.

e  All postings must include the name of the sponsoring department or student organization (if applicable), contact
information, location, and date and time of the event. The college name and logo should be included.

e DPostings may be up for a maximum of two weeks. Exceptions to this policy include apartment listings, departmental
programs that run the entire semester, etc.

e Bulletin board space is available on a first come, first served basis. All users are expected to respect the materials posted by
other individuals and organizations. Only one posting may be posted on each board. Postings may not cover or block
previously posted materials.

e  College personnel clear bulletin boards regularly. The sponsor should remove materials that are time sensitive promptly
after the event or deadline. Please DO NOT remove any postings that are not your own.

e Postings that are not in compliance with the above policy are subject to immediate removal.

e At the 55" Residence Hall, students may post on the bulletin boards in the lounges and in the gym without approval. No
solicitations.



e Approval for posting in the Cooper Square Residence Hall must be granted by the Office of Residence Life. Contact
Residence Life at residencelife@mmm.edu or 212-774-0740.

Questions or concerns about the general posting policy should be directed to the Office of Student Affairs.

DESIGNATED BULLETIN BOARDS
Signs are posted at the top of each bulletin board to indicate its purpose. All other notices will be removed.

e  COMMUNITY ADVERTISEMENT BOARD (NON-MMC EVENTS) — Open to notices of a commercial nature by local businesses
and off-campus groups and organizations, such as restaurants, fitness centers, hairstyling, printing, resumes, activities, and
events. Students may use these boards to post items for sale such as books, furniture, and cars. Located outside of the
Admissions Office, 1** floor, Nugent.

e  GENERAL INFORMATION BOARD — Open to all notices. Located outside of the Admissions Office, 1** floor, Nugent.

e OFF-CAaMPUS HOUSING BOARD — Open to notices of housing and searches for roommates. Located outside of the
Admissions Office, 1** floor, Nugent.

e  STUDENT ORGANIZATIONS BOARD — Open to notices regarding meetings, activities and events sponsored by recognized
student clubs and organizations. Located in the Nugent Lounge.

RESIDENCE HALLS

All students who reside in or visit any College residence hall are expected to abide by all rules, policies and regulations established
in the Resident’s Guide to Community Living.

RESPECT FOR THE COMMUNITY

MMC strives to create a safe and courteous college community. As members of a large community, it is important for everyone to
feel valued and respected, and collectively honor these tenets:
¢ Respect for others: Know that civility, understanding, and mutual respect are not only expected, but are critical to the
success of the MMC community.
e Litter/Damage: Be sure to clean up after yourself or your group. There are trash and recycling receptacles around campus
for your use. If you accidentally damage college property, please let a staff member know so it can be quickly repaired.
e Elevators: With frequent usage of the elevators at MMC, it is expected for everyone to share this common amenity:
a. Honor the maximum elevator capacity
b. Remove your backpack so others can easily fit on
c. Try to practice first come, first served to step on the elevator
d. If someone on crutches or in a wheelchair is waiting for the elevator, kindly step off so they do not have to wait for
the next one.

SMOKING

Marymount Manhattan College is a smoke free environment. Smoking and vaping are not permitted inside any academic or

residential buildings, nor on any terrace, and is discouraged at the entrance to the college buildings.

SOLICITATION

No individual or company may solicit or sell on campus for personal gain. Use of campus property to solicit donations, make sales
or recruit is restricted to the College, college recognized organizations, departments, and college sponsored programs and
activities. Prior approval must be obtained from the office under whose jurisdiction the organization or the department operates.
For example, a faculty member working through a department would seek approval from the Vice President for Academic Affairs
and Dean of Faculty, and a student working through a student club would seek approval from the Director of Student Development

and Activities. This rule is intended to prevent exploitation of students and to promote campus tranquility. Credit card companies
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and banks are specifically prohibited from soliciting or selling on campus. Soliciting door-to-door in student housing or operating a

business on College property is prohibited.



Student Code of Conduct

I. INTRODUCTION
Living in a community as complex as New York City requires policies that are designed to maintain a safe living and learning

environment and also to create a community where all members are able to express their points of view. Students enrolling in
the College assume an obligation to conduct themselves in a responsible and mature manner on campus and at College-
sponsored events occurring off campus. It is clear that in a community of learning, willful disruption of the educational
process, destruction of property, and interference with the orderly process of the College, or with the rights of other members
of the College, cannot be tolerated. In order to fulfill its educational function, the College has the authority and responsibility
to maintain order within the College and to discipline those who are disruptive of the educational process.

II. SCOPE
The Code of Conduct applies to conduct that occurs (a) on-campus; or (b) off- campus, if (1) in connection with a College
program or activity, or (2) involving at least two College students, or (3) the underlying behavior is reasonably believed to pose
a threat of harm to an individual or the campus community in general, or (4) the underlying behavior may have the effect of
creating a hostile environment for any member of the campus community.

ITTI. Sexual Harassment and Sexual Violence

All students are prohibited from committing sexual misconduct, including sexual harassment, sexual assault, stalking, and
relationship violence. Complaints of sexual misconduct, including sexual harassment, sexual assault, stalking, and relationship
violence are governed by the College’s Policy on Sexual Misconduct, Sexual Assault, Stalking, and Relationship Violence and
not the Code of Conduct. Students are reminded that they may contact the College’s Title IX Coordinator Rebecca Mattis-

Pinard at rpinard@mmm.edu with any questions about or to make a complaint of sexual misconduct, including sexual
harassment, sexual assault, stalking, and relationship violence.

Marymount Manhattan College’s complete policy on Sexual Misconduct can be found online. For further assistance, or to make

a report, contact:

Rebecca Mattis-Pinard
Title IX Coordinator President’s Office
Carson 307
212-517-0563
rpinard@mmm.edu

STUDENTS’ BILL OF RIGHTS

All students have the right to:
1. Make a report to local law enforcement and/or state police;
2. Have disclosures of domestic violence, dating violence, stalking, and sexual assault treated seriously;

3. Make a decision about whether or not to disclose a crime or violation and participate in the judicial or conduct process and/or
criminal justice process free from pressure by the institution;

4. Participate in a process that is fair, impartial, and provides adequate notice and a meaningful opportunity to be heard;


https://www.mmm.edu/students/title-ix.php
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5. Be treated with dignity and to receive from the institution courteous, fair, and respectful health care and counseling services,
where available;

6. Be free from any suggestion that the Reporting Individual is at fault when these crimes and violations are committed, or should
have acted in a different manner to avoid such crimes or violations;

7. Describe the incident to as few institution representatives as practicable and not be required to unnecessarily repeat a
description of the incident;

8. Be protected from retaliation by the institution, any student, the accused and/or the respondent, and/or their friends, family and
acquaintances within the jurisdiction of the institution;

9. Access to at least one level of appeal of a determination;

10. Be accompanied by an advisor of choice who may assist and advise a Reporting Individual, accused, or respondent throughout
the judicial or conduct process including during all meetings and hearings related to such process; and

11. Exercise civil rights and practice of religion without interference by the investigative, criminal justice, or judicial or conduct
process of the institution.

12. Receive resources, such as counseling and medical attention.

13. Confidentially or anonymously disclose a crime or violation to confidential resources, as set forth in Section IV(C)(1) of the
Sexual Misconduct Policy.

14. Make a report to an employee with the authority to address complaints, including the Title IX Coordinator or the Director of
Human Resources, Campus Security, Local Law Enforcement, and/or Family Court or Civil Court.

15. Receive reasonable accommodations in academic, living, or working environments.

The health and safety of every student at the College is of utmost importance. The College recognizes that students who have been
drinking and/or using drugs (whether such use is voluntary or involuntary) at the time that the Code of Conduct is violated may be
hesitant to report such incidents due to fear of potential consequences for their own conduct. The College strongly encourages
students to report instances of violence, sexual misconduct, domestic violence, dating violence, stalking, sexual assault, sexual
harassment, unlawful discrimination, unlawful harassment, and retaliation to College officials. A bystander acting in good faith or
an individual who has experienced violence, sexual misconduct, domestic violence, dating violence, stalking, sexual assault, sexual
harassment, unlawful discrimination, unlawful harassment, and/or retaliation and reports the incident(s) in good faith to College
officials or law enforcement will not be subject to the College’s Code of Conduct for violations of alcohol and/or drug use occurring
at or near the time of the commission of the violence, sexual misconduct, domestic violence, dating violence, stalking, sexual
assault, sexual harassment, unlawful discrimination, unlawful harassment, and retaliation.

In addition, students reporting the presence, possession, storage, or use, including the threat of use, of any weapon such as a
firearm, knife, realistic replica of a weapon, bomb, etc., or any item used as a weapon or of such nature that it is intended for use as
a weapon while on College property or attending a College-sponsored event, will not be subject to the College’s Code of Conduct
for violations of alcohol and/or drug use policies.

IV. VIOLATIONS OF THE CODE OF CONDUCT



Disciplinary action may be initiated by the College or by any member of the College community. Sanctions may be imposed
upon any student or student organization found in violation of the Code of Conduct. Even the most severe sanction, including
suspension or expulsion, can be imposed for the first violation of any of the following rules and regulations:

1. Violation of any College policy, regulation, or community standard contained in any official publication or administrative
announcement.

2. Violation of local, state, or federal law on College property, or off-campus when such violation of the law is a threat to the
safety or security of other College community members.

3. Violation of published policies governing College residence halls.
4. Academic dishonesty, including but not limited to, cheating and plagiarism.

5. Unlawful discrimination and unlawful harassment, verbal, physical or otherwise, based on race, color, gender, age, sexual
orientation, gender identity and expression, religion/creed, ethnic or national origin, alienage or citizenship status,
disability, pregnancy, marital status, partnership status, veteran status, genetic information, or any other protected status
that has the purpose or effect of interfering with a person’s work or educational performance; creates an intimidating,
hostile or offensive working, learning or living environment; or interferes with a person’s ability to participate in or benefit
from a class, an educational program or activity; or will cause physical or mental injury.

6. Verbal, physical, psychological, or other abuse, including threat of bodily harm to self or any person or conduct that
threatens or endangers the physical and/or emotional health or safety of any persons in the College community.

7. Retaliating against an individual (treating an individual differently) because that individual complained that a College
policy or regulation was violated, served as a witness to the complaint, or otherwise participated in the investigation on a
complaint.

8. Disruption of operations of the College community. Disruption is an action or combination of actions by an individual or a
group, which interferes with, hinders, obstructs, or prevents the right of others to freely participate in its programs,
services, or academic settings.

9. Participating in a campus demonstration that disrupts College operations or infringes on the rights of others, including,
but not limited to, inciting a riot.

10. Disrupting or endangering the safety of the community: e.g., tampering with or misuse of fire alarms, fire exits, fire-fighting
or electrical equipment, sprinkler systems, and other safety devices, falsely reporting a bomb or fire, or engaging in
behavior that creates a fire or safety hazard.

11. Disorderly conduct including, but not limited to, lewd, indecent, or obscene conduct on College property or while
attending a College-sponsored event; conduct that is an obstruction or disruption of College-sponsored activities.

12. Subjecting any person to the risk of bodily harm, severe emotional distress, or causing or encouraging any person to
commit an act that would be a violation of law or College regulations, for the purpose of initiating, promoting, fostering, or
confirming any form of affiliation with a student group or organization. The express or implied consent of the victim is

irrelevant in determining whether or not there has been a violation.

13. Possession, storage, or use, including the threat of use, of any weapon such as a firearm, knife, realistic replica of a weapon,
bomb, etc., or any item used as a weapon or of such nature that it is intended for use as a weapon while on College
property or attending a College-sponsored event. Weapons include any object or substance designed or used to inflict a

wound, cause injury, or incapacitate.

14. Use, possession, distribution, and/or being under the influence of alcoholic beverages, except as permitted by law and
College policy.
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Use, possession, distribution, and/or being under the influence of narcotics, drugs, or any illegal or controlled substances,

except as permitted by law and College policy. Furthermore, students are prohibited from the on-campus possession of
any type of paraphernalia associated with the use of drugs.

Theft of, possession of stolen property, or damage to property of the College or to property of any of its members or
visitors.

Participation in any form of illegal gambling. Gambling refers to unauthorized lotteries, raffles, or other games of chance.
These activities are not to be conducted on campus by organizations or individuals.

Unauthorized and/or unethical use or misuse of any computer, computer system, service, program, data, network, or
communication network.

Posting of announcements and other publicity items at the College that are not in accordance with the guidelines set forth
by the Division of Student Affairs and/or the Office of Student Development and Activities and/or the appropriate
department.

Filing and/or furnishing false information to a College official.

Identity theft, forgery, alteration, duplication, destruction, or misuse of College documents, records, identification cards,
identification numbers, or papers.

Failure to comply with directives of College officials acting in the performance of their duties.

Abuse or reckless disregard of the disciplinary procedure, including failure to answer an official summons, to comply with
sanction terms, disruption of a disciplinary hearing, harassment of any witness, or providing false or inaccurate
information at any point during the disciplinary process.

Unauthorized entry into or use of College facilities.
Smoking or vaping in any non-smoking area.
Intentional destruction, damage, misuse or defacing of College property.

Littering or endangering the environment.

V. DISCIPLINARY PROCEDURES

Reporting an Offense and Deciding on Jurisdiction

Persons with knowledge of a possible violation of the Code of Conduct, as set forth in this Student Handbook, should promptly

report such violations to the Office of the Vice President for Student Affairs.

e This does not apply to individuals who have experienced sexual misconduct, sexual harassment, domestic violence,
dating violence, and/or stalking and would prefer not to report the situation, as provided for in the Policy on Sexual
Misconduct, Sexual Assault, Stalking, and Relationship Violence.

e If the suspected violation happened in the residence halls, the report should be directed to the Office of Residence
Life. If there is a Code of Conduct violation in the residence halls, the Residence Life judicial officer may elect to refer
the student to the Vice President for Student Affairs (VPSA) or their designee for disciplinary actions under the Code
of Conduct instead of the judicial process as outlined in The Resident’s Guide to Community Living.

Upon receiving a complaint of a Code of Conduct violation, the VPSA or their designee shall:

1.
2.

3.

Inform the student of the allegations
Determine if any Actions Prior to Resolutions (see Section B below) are needed
Undertake an investigation of the matter
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Based on the investigation, the VPSA or their designee will then determine whether there was a violation(s) of the Code of

Conduct, and if those violations met the standard of evidence for further action.

1. If the violations do meet the Standard for Violations (see Section C below), the VPSA or their designee will determine
whether the complaint will be resolved through the Informal Resolution process or whether a Formal Disciplinary
Hearing will be held.

2. If the violations do not meet the Standard for Violation (see Section C below), the complaint will be closed.

These Disciplinary Procedures set forth in this document refer to investigations conducted under the authority of the VPSA or
their designee.

e For procedures pertaining to the residence halls, consult the handbook The Resident’s Guide to Community Living by
contacting the Office of Residence Life.
e For matters of academic honesty, please see Guidelines and Policies for Academic Honesty.

B. Actions Prior to Resolutions

Prior to resolution of the alleged charges, a student’s status may be altered and the right to be on campus and to attend classes
may be suspended at the discretion of the VPSA or their designee, such as where the student constitutes an immediate threat to
the security or emotional safety and well-being of members of the College community, guests, or College property.

C. Standard for Violations

In determining whether a student violated the Code of Conduct, the College’s findings will be made using the “preponderance
of the evidence” standard. This standard requires that the information supporting a finding that the Code of Conduct was
violated be more convincing than the information in opposition to it. Under this standard, individuals are presumed not to
have engaged in behavior that violates the Code of Conduct unless a preponderance of the evidence supports a finding that
such behavior occurred.

Where the College views a student with a disability as a potential threat to others, and the risk of harm to others is not
imminent (i.e. not a situation the College deems to be an emergency), the College will make an individualized assessment of
the threat the student poses to others and determine whether the student’s misconduct is related to the student’s disability
before taking disciplinary action against the student.

1. The College’s determination that a student with a disability poses a direct threat to the health or safety of others shall
be based on an individualized and objective assessment of the student and on reasonable judgment that relies on
current medical or clinical mental health knowledge or the best available objective evidence.

2. In determining whether a student poses a direct threat to the health, welfare or safety of others, the College shall
consider the following factors: the duration, nature and severity of the risk of harm to the health or safety of others;
the probability that the potential injury will actually occur; and whether reasonable modifications of the College’s
policies, practices or procedures, or the provisions of auxiliary aids and services, will mitigate the risks.

3. Atleast three of the following administrators as designated by the Vice President for Student Affairs, will meet to
assess whether a student with a disability poses a direct threat to the health or safety of others:

a. Vice President for Student Affairs

Dean of Students

Director of Counseling and Wellness Center

Vice President for Academic Affairs or their designee

Dean of Academic Advisement and Retention

f.  Director of Disability Services

4. Should the three administrators determine:

a. The misconduct is not caused by the student’s disability; the student will proceed to the next step in the Code
of Conduct.

b. The misconduct is caused by the student’s disability; the student will be mandated for a referral to the
Counseling and Wellness Center for a risk assessment to determine if a Medical Leave of Absence is
recommended.

e Ae T
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D. Informal Resolutions

Notice of the alleged violation and the informal review process should occur as soon as reasonably possible after the alleged
violation. The VPSA or their designee shall designate a college officer (the Officer) to investigate the alleged violation. The
Officer shall then meet with the student face-to-face and give the student an opportunity to explain any facts bearing on the
alleged violation, i.e. “their side of the story.” The Officer may also interview others who are involved, including anyone
allegedly harmed by the alleged violation.

After a fair and impartial assessment, the Officer shall make a determination of whether a Code of Conduct violation occurred
using the preponderance of the evidence standard. Once the Officer has determined if the Code of Conduct has been violated,
they will prepare an Outcome Letter, which could include one or more of the following:

1. A “No Contact” order;

2. Any appropriate disciplinary sanction(s).
If the Officer determines that the Code of Conduct was violated, the College will act promptly to eliminate the offending
conduct, prevent its recurrence, and address its effects, which may include sanctions/discipline, where appropriate.

The Outcome Letter will be sent to the student who is the subject of the investigation and to the VPSA.

e If the student accepts the disciplinary decision, the student shall adhere to the parameters and/or sanction(s) indicated in
the letter. Failure to do so will constitute a separate violation of the Code of Conduct and shall result in further
disciplinary review.

o Ifthe student rejects the disciplinary decision, the case will automatically be referred to a Formal Disciplinary Hearing.

Students shall submit their acceptance or rejection of the disciplinary decision in writing to the VPSA within 7 calendar days of
notification of the decision.

E. Formal Disciplinary Hearing

The VPSA or their designee may initiate a Formal Disciplinary Hearing where (a) a student does not accept the informal
disciplinary decision, (b) a student elects not to go forward with the Informal Resolution process, or (c) they initially
determine that a Formal Disciplinary Hearing is warranted. In all instances an investigation will precede the convening of the
Disciplinary Review Board.

The case is then sent to the Disciplinary Review Board, which consists of a senior administrator designated by the Vice
President for Student Affairs, up to two staff members, one member from the faculty appointed by the Vice President for
Academic Affairs, and one student representative recommended by the Student Government Association. The Vice President
for Student Affairs shall serve as Ex Officio. The senior administrator will serve as the chair.

The following procedures shall be used:

1. The student shall be notified of the hearing time in writing, and be provided with all relevant documents, by the VPSA or
their designee. The student(s) shall report at the designated time or the case may be heard without the student(s) being
present. All hearings shall take place within 14 calendar days of notification that a Formal Disciplinary Hearing will take
place.

2. All students participating in the hearing shall have the right to be accompanied by a student, faculty or staff member from
within the College to act as an advisor and provide guidance and assistance, if necessary. The person chosen to be an
advisor may not already be, or reasonably anticipated to be, directly involved in the investigative process (for example, as a
reporting individual, responding individual, or witness). This advisor shall not have the right to speak or ask questions

during the hearing or investigative process.
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In cases involving more than one student, a single hearing may be scheduled for all of the students. If any individual

requests a separate hearing, or if at the discretion of the VPSA separate hearings would be beneficial, such shall be
provided. Where hearings involving several students are held, individual decisions shall be issued.

If the offense was originally reported by another student, that student will be called as a witness. This student will receive
only a copy of the notes from their interview during the investigation and they have the option to testify in person, testify
via video conferencing (if available), or confirm to the Vice President for Student Affairs that the notes from the
investigation are an accurate representation of what occurred. If the student witness choses to testify, then the charged
student has the right to question them as a witness.

During the hearing, charges shall be presented, and the student who has been charged shall be asked by the Disciplinary
Review Board Chair to submit a plea. The student’s plea may take one of the following forms:

a. Not Responsible: If the student pleads not responsible, the evidentiary phase of the proceeding shall commence.
The Disciplinary Board shall admit and consider all relevant facts, which may be in the form of documents
(written, electronic, or otherwise) or testimony from witnesses or evidence presented by witnesses or other
appropriate parties. The student charged shall then be allowed to present to the Board any facts, evidence,
documents (written, electronic, or otherwise), or testimony from witnesses to the case. Each of the parties shall
then be allowed the opportunity for further statements and summarization with the student charged having the
final statement. All parties shall then be asked to leave the room and a decision shall be made.

b. Responsible: If the student charged pleads responsible, both the student charged and other appropriate parties
shall be provided an opportunity to make a statement. All parties shall then be asked to leave the room and a
decision shall be made.

c. Responsible with Extenuating Circumstances: If the student charged pleads responsible with extenuating
circumstances, they shall be provided an opportunity to present facts showing mitigating circumstances.

If the student(s) charged wish(es) to present witnesses, he or she may do so in an orderly manner as determined by the
chair. Other appropriate parties are allowed to make a statement if needed. After all the facts have been presented, all
parties are asked to leave the room and a decision shall be made.

Students may provide witnesses on their behalf who may be questioned by the Disciplinary Board. A witness may or may
not be questioned by the Board. The Board Chair shall inquire of a witness before he or she speaks as to the nature of the
expected testimony. If the Board Chair determines the proposed testimony has already been presented and is merely
cumulative or if the proposed testimony is irrelevant, the witness’s testimony may be refused. Witnesses may submit a
written statement instead of appearing at the hearing unless the Board Chair determines that live testimony is necessary.
The Disciplinary Board or student charged may pose relevant questions to all persons appearing as witnesses before the
Board. The testimony of any person shall be limited to the incident or alleged violation being considered. Testimony by a
witness shall be terminated when it ceases to be relevant.

Hearings shall be closed to the public. The only individuals permitted in the Hearing are members of the Disciplinary
Review Board, the student accused of violating the Code of Conduct and his/her advisor (if applicable), student(s) who
experienced or is reported to have experienced unlawful discrimination, unlawful harassment, or retaliation in connection
with the alleged Code of Conduct violation and his/her advisor (if applicable), and relevant members of the College faculty,
administration, and/or staff. Witnesses shall be permitted in the hearing room only during their testimony.

If the conduct of any person disrupts the hearings, the Board Chair may order that they be removed from the hearing.

The Disciplinary Board shall determine the weight of any given evidence submitted. Decisions determining responsibility
shall be based on the evidence that is admitted.

Pending final decision on the charges, the status of a student may be altered and the student’s right to be on campus and to
attend classes may be suspended. This action may occur where the person threatens to disrupt or harm others or where the
welfare and property or operation of the College may be jeopardized.

A student’s willful or neglectful failure to appear at the hearing may result in the hearing taking place without the student
present. The student shall comply with any imposed sanction issued in his or her absence. A hearing may be postponed or
continued if the student provides medical documentation that he/she is unable to attend the hearing.
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14. The decision of the Disciplinary Board shall be given in writing within 48 business hours of the hearing. The Disciplinary

Board may take one or more of the following actions: find the student not responsible for the charges; find the student
responsible and issue sanctions, uphold the original finding and sanction; or issue sanctions different from those originally

imposed.

F. APPEAL

The decision of the Disciplinary Board shall be final and binding, subject only to discretionary review by the President of the
College. Students wishing to appeal must do so within 7 calendar days of receipt of the disciplinary letter from the Disciplinary
Board.

The President will review an appeal only if the student makes a credible showing of the existence of one or more of the
following:

1. The resolution failed to comply with the procedures set forth herein and the student was prejudiced as a result thereof.

2. There is new and relevant information that was unavailable, with reasonable diligence and effort, at the time of the
investigation, that could reasonably affect the findings; or,

3. The sanction(s) imposed are disproportionate to the determined violation(s).

If the appeal is accepted, the President shall determine whether to exercise one of the following options:
i.  Uphold the decision.
ii.  Remand the matter to the Disciplinary Board for further review. Upon remand, the Disciplinary Board shall conduct
further proceedings or take such actions as the President shall so direct. The decision of the President shall be final and
binding and not subject to further review.

The decision of the President shall be final and binding and not subject to further review.

VI. DISCIPLINARY SANCTIONS

Any student of the College found in violation of conduct prohibited under the Code of Conduct shall be subject to any one or more
of the following sanctions following the completion of the above Disciplinary Procedures:

1. Oral or Written Notice: An oral or written reprimand which states that a student’s conduct is in violation of the Code of
Conduct. Subsequent violations may result in the imposition of additional sanctions.

2. Disciplinary Probation: Levied for a specific period of time based on the seriousness of the case. Disciplinary Probation
constitutes a loss of good standing at the College, and serves as a warning that any further violation of the Code of
Conduct may result in the imposition of additional sanctions, including suspension or expulsion.

3. Restitution: Reimbursement in the amount of the cost to replace or repair stolen or damaged property of the College or
property damaged at a College sponsored event. The restitution should not exceed the cost of replacing or restoring the
property and/or labor costs of replacement.

4. Imposition of Special Conditions: Assignment of a task appropriate to the circumstances of the case. Special conditions
may include completion of service hours on campus or in the community, or compliance with a behavioral contract.

5. Interim Suspension: Levied by the Vice President for Student Affairs or a Designee where she or he is satisfied that the
continued presence of the student on campus and/or in the residence hall constitutes a threat to the security or emotional
safety and well-being of members of the College community, guests, or College property.

6. Suspension: A separation of the student from the College for a definite or indefinite period of time or until written
specified conditions are met. Conditions may include a ban on visitation on the campus without prior written approval
from the VPSA or their designee.

7. Expulsion: Permanent termination of student status from the College.

8. Other sanctions which are deemed appropriate by the College.
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VII. TRANSCRIPT NOTATION POLICY

If a student is found responsible through the College’s adjudication process for murder, sex offenses (forcible or nonforcible),
robbery, aggravated assault, burglary, motor vehicle theft, manslaughter, or arson, as defined in the Jeanne Clery Act, and the
imposed sanction is either suspension or expulsion, then that student’s academic transcript will be notated. If the violation results
in suspension, the student’s transcript shall note, “Suspended after a finding of responsibility for a code of conduct violation.” If
the violation results in expulsion, the student’s transcript shall note, “Expelled after a finding of responsibility for a code of conduct
violation.”

Should a student withdraw while the investigation of a murder, sex offenses (forcible or nonforcible), robbery, aggravated assault,
burglary, motor vehicle theft, manslaughter, or arson complaint is pending, the student’s transcript will note, “Withdrew with
conduct charges pending.”

Notations for expulsion are final and cannot be appealed or removed from a student’s transcript. Transcript notations for
suspension may be appealed, provided that such notation shall not be removed prior to one year after conclusion of the suspension.
In order to appeal a notation for suspension, the student must petition the Vice President for Student Affairs in writing. The
determination of whether to remove a transcript notation for suspension lies in the sole discretion of the Vice President for Student
Affairs and they may request that the student provide evidence supporting their request for the transcript notation removal. If a
finding that the Code of Conduct was violated is vacated, then the notation on the transcript will be removed within 30 days.



